
Order Form 

 

Item 
number 

Product ID 
A-G 

Personalisation 
Include your child's: (circle all required)  

Greeting/  Drawing/ Name Cost 

example 

(pint glass 

on leaflet) 
a 

Extra text 1: 
eg 'Grandma', 'To Dad' 

Y/N Uncle Mike 

£10 
Extra text 2: 
eg 'from the Smiths' 

Y/N We love you xxx 

Extra instructions: 
anything else we need to know 

Y/N Please put the greeting above the drawing and the extra text below 

the drawing 

Item 
number 

Product ID 
A-G 

Personalisation 
Include your child's: (circle all required)  

Greeting/ Drawing/ Name Cost 

1 

  

Extra text 1: 
eg 'Grandma', 'To Dad'  Y/N   

  

Extra text 2: 
eg 'from the Smiths' Y/N 

  
Extra instructions: 
anything else we need to know Y/N 

  
Item 

number 
Product ID 

A-G 
Personalisation 

Include your child's: (circle all required)  
Greeting/ Drawing/ Name Cost 

2 

  

Extra text 1: 
eg 'Grandma', 'To Dad' Y/N   

  

Extra text 2: 
eg 'from the Smiths' Y/N 

  
Extra instructions: 
anything else we need to know Y/N 

  
Item 

number 
Product ID 

A-G 
Personalisation 

Include your child's: (circle all required)  
Greeting/ Drawing/ Name Cost 

3 

  

Extra text 1: 
eg 'Grandma', 'To Dad' Y/N   

  

Extra text 2: 
eg 'from the Smiths' 

Y/N 
  

Extra instructions: 
anything else we need to know 

Y/N 
  

                    Total Cost 
                    

                      

Remember to return to the office by WEDNESDAY 5th DECEMBER! 

  

Your name   

Child's name   

Child's Class   

Phone number or email address:  
(in case we have an order query)   

How have you paid? (please circle) 

In cash at school office Payment made online 

Online order number if applicable   



The drawing and writing that your child has done at school has been completed following very specific 
instructions to ensure they engrave well. Please do not add to or alter these at home. 

If you would like to provide us with extra or alternative drawings please contact us for detailed instructions on 
what is needed. 

 

What to do 

1. Choose which products you would like your child’s work to be engraved on. The large colour leaflet details the 7 options available 
(A-G) 
 

2. For each product decide if you would like the drawing, greeting or name included. You can have just one, all three or any 
combination. 
 

3. For each product decide if you would you like to add text to personalise the gift to somebody and specify the words. 
 

4. For each product decide if you would you like to add text to show who the gift is from and/or add the year and specify the words. 
 

5. For each product decide if you would like the drawing and text laid out in a specific order. (If you have no preference leave this 
blank and our designer will arrange this for you) 
 

6. There is space in the order form (over the page) to add all this information. The example on the top line is for the pint glass on 
the top right corner of the large leaflet. 
 

7. You can pay in cash at the office or online at upsidedowncreations.com/schools. You will not find a link to this page from the rest 
of the site so will have to type it into your browser. This page is the only place you will find the exclusive school prices. 
 

8. If paying online, add each item that appears on your order form to your basket and pay. You will receive an email confirmation 
with your order number (eg order #1084) add this to the top of your paper form and circle ‘payment made online’. 
 

9. Your child’s drawing and writing is enclosed in this envelope, these are the only copies. Keep these safe and return them in the 
same envelope to the school office with this order form and cash/online payment reference by Wednesday 5th December. 
 

10. We will do the rest and have your gifts ready for collection from school on the last Wednesday of term (19th December). 
 
 
 

 

 

 

 
 

 If you require 2 or more products with completely identical details please complete 1 line on the form and state this in the ‘extra 
instructions’ box making sure you adjust the cost accordingly. 
 

 If you need the same item a number of times but with a different recipient name please complete a line for each one. 
 

 Additional order forms are available at the school office or can be downloaded from upsidedowncreations.com/schools 
 

 If you have any questions email us at hello@upsidedowncreations.com or contact us via our Facebook page 

mailto:hello@upsidedowncreations.com

